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IINEKTPOHHbLIN apXuB
pernoHanbHoro nHpopmaynoHHOro
ueHtpa MB[ Poccun

HchopmaLmoHHoe 06ecneyeHre NesTeNbHOCTI CINoBbIX BeaomcTs Poccuiickoin Menepauun

OpHOV 113 OCHOBHBIX (HYHKLWIA PErvOHamMbHbIX MHGOPMALMOHHbIX LieHTpoB MB[ Poccim sBnAeTca pa6ota no NoAroToBKe OTBETOB
Ha MHOTO4MCEHHbIE 3aMPOChI MO NNYHbIM AENaM, (HAHCOBLIM MALEBLIM CYETaM GbIBLUMX COTPYOHWKOB, MAYHBIM ENaM YMEPLLMX B MECTaX
NNLLEHNS CBOBOAb! 11 MPOYIM OKYMEHTAM, CONEPXKALUMMCS B MHOMOHYMCNIEHHBIX apXMBaX MHIHOPMALIMOHHBIX LIEHTPOB.

Mpn ncnonHeHN 3aNpocoB coTPYAHMKN VIHOPMAaLMOHHOMO UEHTPA CTaNKMBAIOTCS C TPYAHOCTAMIA MPU NOMCKE HEOGXOANMbIX BYMaXHbIX
[I0KyMEHTOB B NMEPENOSIHEHHOM apXxvBe TeM 6OMee B Cry4ae, ECriN apxvB TEpPUTOPManbHO yaaneH. KpoMe Toro, cylecTByeT puck ytepu
MOANEXALLMX ANNTENbHOMY XPaHEHUIO OPUTHANOB AOKYMEHTOB, @ Tak e pa3rialleHinst KOH(WAEHLMArbHOM MHIhOpMaLWN.

C TeyeHnem BpEMEHN, KONMYECTBO apXuBHbIX Aen 1 aokymenTos VL, IMYBL pacTeT, cnenoBaTenbHo, pacTeT v konnyecTso 3anpocos B ML
Mo apxvBHbIM AenaM, YTO CTaBWT MO Yrpo3y YCTONYMBOCTb MHKOPMALMOHHOrO 06ECNEYEHNS OPraHoB BHYTPEHHUX AEN MPW PELIEHUN
BO3MIOXEHHbIX Ha HIX 337a4.

Kopnopaums «3nekTpoHHbIin Apxue» NpeanaraeT pelleHne «3neKTpoHHbI apxuB HdopmaLoHHoro
uentpa MB[» gns aBTOMaTM3aummu [OCTYNa K apXBHbIM JOKYMEHTaM PErioHanbHOr0 MHGopMaLy-
OHHOrO LIEHTPa 1 NOBbILEHNS 3dh(EKTVBHOCTM 06paboTKM NOCTYNaloLLX 3anpocoB.

Pewenne obecneunsaer:

= OnepaTvBHOCTb NOMCKa HEOBXOAMMON MHGYOPMALMN NPI UCTIOMHEHWIA 3aMPOCOB

= (Co6rtofieH1e CpOKOB 1CMOSHEHNS 3aNPOCOB

= YBenuyeHie Konn4ecTea 06pabaTbiBaeMbIX 3aNpoCOB 3a CHET AOCTYMA K OKYMEHTaM apx1Ba HENocpeCTBEHHO C paBoymx MecT
= PernaveHTauio npas [OCTYNa UCMOMHTENEI 3aNPOCOB K [OKYMEHTAaM apxiisa

YnopanoyeHne ByMaxHoro apxusa v 06ECNEYEHIE Bro COXPaHHOCTY.
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ﬂporpaMMHn-rexHuqecxuﬁ KOMNJIeKC pelueHns BKAKYaeT:

= CucTemy BBOfA
[OKYMEHTOB

XpaHeHus:

= CucTemMy apXvBHOrO

TNinyHble gena TexyLuit BBOR, =<5 _

JInyHble gena ymepLumx
B MECTaX JI1LIEHUs cBOGOAbI

[naHeTapHbIA

[1oKYMEHTHBIN

[enonpon3soacTeo

Cucrema eeopa AOKYMEHTOB

MpepnonaraeTcs 18a 0CHOBHbIX CIOCOBA MONOAHEHWS 3NIEKTPOHHOM
apxuea UL MB[: cunamu Kopnopaumu «3nekTpoHHbIn Apxie»
11 cunamu coTpymHiukoB apxuea VL. MepBoHavanbHoe HamomHe-
HME CUCTEMbI 3IEKTPOHHOMO apXvBa MPeanonaraeTcs BbINOMHNTL
METOA0M 3arnoBoro Beoda. lpeanaraeTcs NPOBECTW CKaHMPO-
BaHWE [OKYMEHTOB HEMOCPEACTBEHHO Ha TEPPUTOpUM 3aKa3duka
CIAMIamy CeLan3npoBaHHbIX 6pura ckaHpoBaHus Kopnopauum
«3NEKTPOHHbIA ApxuB», MpW 3TOM NMPOBOASTCS MEPONPUATAS MO
COGMIoEeHII0 COXPaHHOCTY NEPBOHAYANbHON CTPYKTYPbI CXOAHBIX
[OKYMEHTOB.

CotpypHuku apxvea ULl ans nomeLeHns [OKYMEHTOB B 3NEKTPOH-
Hblil 8pXMB MOTYT OPraHW30BaTb Y4acTOK Tekylero BBOMA, Ha
KOTOPOM OCYLUECTBNSETCS CKaHNPOBAHE OKYMEHTOB.

[ns ckaHMpoBaHWS PaCcLUMTON [OKYMEHTALMM MCMOMb3yloTCs f0-
KyMeHTHbIe ckaHepbl. [pn exeaHesHom notoke Ao 1000 ctpanuy
PEKOMEHAYETCA MCMONb3oBaThb ckaHep pabounx rpynn MDS—
3000C/3000CV. Ha y4actke ¢ 60nee WHTEHCUBHBIM NOTOKOM
[OKYMEHTALMN UCMONb3YHOT BbICOKOCKOPOCTHbIE MPOMbILLIEHHbIE
ckaHepbl AJTAP CKAMAKC. CkopocTb oumMchpoBKi B 38BUCUMOCTM
OT MOJIEN MCMONb3YEMOr0 CKaHepa, a Tak e 0T pexiMa paBoTbl
ckaHepa (YepHo-6enblil, Cepblv A UBETHON, C OAHOCTOPOHHUM
N1 [IBYXCTOPOHHUM CKaHUpOBaHueM ncTos) coctasnseT ot 80 fo
160 cTpanmy B MUHYTY.

[ns cKaHNPOBaHMS CLUMTON [OKYMEHTALMM MCNOMb3yloTes nna-
HeTapHble ckaHepbl 3J1AP TMnaHCkaH. BeckoHTakTHbI cnoco6
CKaHWpOBaHWg No3BONSET 06pabaTbiBaTh JOKYMEHTbI 6E3 pacLUMBKY,
06ecneymBaeT NPOCTOTY W BbICOKYHO NPON3BOANTENLHOCTL PabaThl
onepartopa.

CocTas y4acTka TekylLero BBoaa (Tun v KOH(Urypaums ckaHepos,
KOMYECTBO PaBoUIX CTaHLAM, U T.M.) BbIGUPAETCS NCXOAs 06beMa
1 Buga (clumTasl, pacluuTas, pa3HOpOaHas) TEKYLLEro noToka fo-
kymenTos VLl MBI, ¢ y4eToM NepcnexkTVBHOMO pas3BuTHAS CUCTEMBI
3NeKTPOHHOMO I0KYMEHT0060pOTa.

Kopnopaums «3nekTpoHHbIn Apxie» npeanaraeT yenyru 06y4enus
cotpyaHukos ML MB[] pa6oTe co ckaHupytolm 060pyaoBaHu-
€M, @ NP1 HeoBX0AMMOCTY MOXET NPEAOCTaBNTL CeLManicTa,
KOTOPbIV B COOTBETCTBUM C 3apaHee OnpefeneHHbIMI COBMECTHO
C 3akasunkoM CpoKamu 11 KPUTEPUAMI Ka4ecTBa OCYLLECTBASET
CKaHWpOBaHWE Ha TEPPUTOPUI OpraHa BHYTPEHHIX feN.

[nsi [onroBpeMeHHOr0 HAAEXHOr0 XPaHeHWst [aHHbIX 3MEKTPOH-
HOMO apX1Ba CO3AAETCS XPaHWNLLE 3rEKTPOHHBIX AOKYMEHTOB,
ath(heKTMBHOE YNpaBMneHNe KOTOpbIM OCYLIECTBNSIET CLCTEMA
«CAMEPWOH>.

= CV1CTEMY ynpaBneHns 3NeKTPOHHLIM
apxveom «CAMEPVOH»

Cuctema
apXVBHOrO
XpaHeHus

Mnrerpauuu C Cyl|ecTBYOWMUMH CUCTEMAMHKU

«3neKTpoHHbIA apxuB AL — 3To mMopynbHas crucTeMa, Kotopas
MOXET 6bITb BHE[PEHA /15 aBTOHOMHOWM paboThl C 63a30BbIMU
(hYHKLMOHAMbHBIMY BO3MOXHOCTAMM, 8 TakkKe WHTErpupoBaHa
C Pa3NNYHbIMI BEAOMCTBEHHBIMM HGOPMALIMOHHBIMIW CUCTEMAaMMU,
KaK Y)Xe CyLLECTBYIOLMMI, TaK U NPOEKTUPYEMBIMIA B PETVOHATb-
Hom noppa3penequn MBJ. B pesynsrate paboT no uHTErpaumm
3MEKTPOHHbIE  KOMMW  BYMaXHbIX [OKYMEHTOB, XpaHALLMEcs
B «3NEKTPOHHOM apxuBe», BYAyT AOCTYMHbI CneyuanmcTaM u3 npu-
BbI4YHOIO MHTEPENCA UCMOMb3YEMON CUCTEMBI.

NMpenmywecTsa pewenns

= CoKpauweHne BPEMEHHbIK 3aTpaT npu pabote
C IOKYMEHTaMM: MouCK HEOBXOANMOro
ANEKTPOHHOT J0KYMEHTA 3aHIMAET MAHUMArbHOE
BPEMS, COKPALLAETCS BpEms, Tpedyemoe
[175 MOArOTOBKY OTBETOB M0 3aNPOCaM.

= JKOHOMMS CPeACTB: OPraHN3aLs 3MeKTPOHHOTO
apx/Ba 3Ha4YMTENbHO JELUeBNe, YeM UCMONb30BaHNE
[0POrocToSLLUMX NNoLanen nog 06bI4YHbIA apxuBs,
KpoMe TOro NosIBASIETCS BO3MOXHOCTb BbIBO3a
ByMaXxHOro apxvea Ha 60s1ee LeLLeBbIE TEPPUTOPUN.

= [loBblweHWe YPOBHSA AaBTOMATH3ALMM:
BHEpeHWe peleHms Kopnopauun «3nekTpoHHbIn
ApxviB» N03BONNT NEPEATI MHEOPMALMOHHOMY
LIBHTPY 1 PErvioHanbHoMY opraHy BHYTPEHHIX
[IeN B LIENIOM Ha CyLLECTBEHHO BOMEE BbICOKMIA
YPOBEHb aBTOMATU3aLMM PaboThl.

= MHorononb3oBaTenbCKuii PEeXUM: C 0fHUMN
W TeMn Xe ON0KyMEHTaMW 0HOBPEMEHHO MOryT
paboTaTb HECKOJILKO NOMb30BaTenNen, YTo abComnioTHO
HEAOCTYMHO Ny MCNOMb30BaHNUN ByMaXHOr0 apXxvea.

= JlucTaHuMOHHBIK AOCTYN: 0GecneyeHne
YOaneHHoro [OCTyna K A0KYMEHTaM COTPYOHUKOB
TEpPUTOPUANbHO-PacNPeaeneHHbIX (yaaneHHbIx)
NOAPA3LeNeHIi, HEBO3MOXHOE B GyMaXHOM
apxvBe, COBEPLUEHHO ECTECTBEHHO B 3/IEKTPOHHOM.

= HapeXHoCTb M JONTOBEYHOCTD. 3NIEKTPOHHbIE
[OKYMEHTbI HE Pa3pYLUAIOTCs BDEMEHEM, HE YXYALIAT
CBOMX NONb30BATENBCKMX KAYECTB 1 MOTYT XpaHWTLCS
MpaKTAYECKI BEYHO. ArEKTPOHHBIV apXMB UMEET
CpeacTBa BOCCTAHOBNEHIS iaHHbIX MOCE CGOeB.

[nA nony4eHna aononHUTENbHON WHopMaLumn obpalyaiTech B KOPNopauuio «3NEKTPOHHbIN ApXuB»

Op)ll

KOPMNOPAUWNA

3NEKTPOHHbBIV APXVIB www.elar.ru

127083 Mocksa, [NeTpoBcHo-PasymoBcHan annea 12a
Ten.: +7 (495) 792-31-31. dhakc: +7 (495) 251-36-03
office@elar.ru

8 800 700 04 04
BecnnaTHele 3BOHKM 13 PErvoHOB
Poccwincron Mepepaun




